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1.SUGAM Applicant Dashboard 

After successful login from the homepage of the portal, applicant will be directed to the dashboard 
depending upon his default role as shown in the below Figure. 

Figure1: Applicant Dashboard 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

1.1 Dashboard Options 

 

Following are the options available on the Applicant dashboard of SUGAM portal 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

        Figure 2 

 



 

1.2 Form Submission 

 

 

 

To submit a form, user must have valid login credentials and should fill up the basic details in User 
profile section like member details & contact details. If the user is approved by the CDSCO authorities 
he/she can login to the portal and submit the form. 

As shown in the figure below, after login user will be redirected to the dashboard and then click on 
submit application link to proceed further for submission of application. 

 

 

Figure 3: Submit application option 

After clicking on “Submit Application” user will be redirected to a new page where he/she will select 
the department followed by the selection of the form. User should also read the general instruction 
provided on the same page and click on the declaration box before clicking on proceed to form as 
shown in the figure below. 

User has to select Department and form and click on proceed. After clicking on proceed a new page 
will open where user has to fill details for Purpose of application 



 

 

 
Figure 4: Select Department and Form from the drop-down  

Submission of form involves 6 steps: 

1: Filling of the form: user will fill all the details required for the form. For example, for CT-04 filling of 
form is further divided into 3 parts. Part 1 captures the purpose application and basic details of the 
drugs. Part 2 captures more details of the drugs entered in part 1. Part 3 captures details related to 
CT (Clinical trial) study. 

2: First Preview: Based on the details filled by the applicant first preview of the legal form is 
generated. If the user has any issue with the details, he/she can modify it at this stage. User should 
ensure all the details are filled correctly because after this step the details cannot be edited. 

3: Checklist: Once the preview is verified by the user, they will proceed further to upload the 
documents required for the form they are filling. Every form has a different checklist of documents 
based on the form type. User is allowed to upload a PDF document of size not more than 50MB 

4: Payment: After uploading the checklist user will be redirected to the payment page. User can make 
the payment either by uploading a challan or by doing in online. 

5: Final Preview: Once payment is done user can view the complete legal form with payment details 
and download the system generated form for signature. 

6: Submit Form: After signing the form user will scan the signed copy and upload the document after 
which the form will be submitted and a file number will be generated. The status of the file can be 
tracked using the same file number. 

 

. Figure 5: Application steps 

 
 
 
 
 
 

 
 



 

There are five parts in Step-1 

 

In Part 1 Fill the following details of the Purpose of Application 

 

 
Figure6: Data field purpose of application 



 

 
Figure7: Data field purpose of application 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

In Part 2 Fill the following details: 

Finish Formulation 

Pack presentation 

Storage condition 

List of Ingredients/Impurities for Dose 

 

 

 
      Figure 8: Data field of Finish Formulation 

 

 
Figure 9: Data field Pack presentation 

 



 

 
Figure 10: Data field Storage condition 

Figure11: Data field List of Ingredients. 
 
 
 



 

In Part 3 Fill the following details: 

Stability Data of Drug 

Manufacturer of Drug Product. (Test). 

Manufacturer of Drug Substance. (Ingredient). 

Regulatory Status of the Investigational Product in other countries, as appropriate (Test) 

Animal Toxicology Status 

 

 
Figure12: Data field Stability Data of Drug 



 

 
Figure13: Data field Manufacturer of Drug Product. (Test). 

 

 
 

Figure14: Data field Manufacturer of Drug Substance. (Ingredient). 



 

 

 
 

Figure15: Data field Regulatory Status of the Investigational Product in other countries, as 
appropriate (Test) 

 
 

In Part 4 Fill the following details: 

CT Study Details 

 

 
Figure16: Data field CT Study Details 
 

In Part 5 Fill the following details: 

CT Study Details 

Comparator Drug Details (Optional) 

Disease Under Investigation 

CT Site Details 

Protocol Details 

Local Clinical Laboratory Details 

Central Clinical Laboratory Details 



 

 
Figure17: Data field Comparator Drug Details (Optional) 
 
 

 
 

Figure18: Data field Disease Under Investigation 
 

 



 

 
 

Figure19: Data field CT Site Details 



 

 
Figure20: Data field Protocol Details 



 

 
Figure21: Data field Local Clinical Laboratory Details 



 

 
Figure22: Data field Central Clinical Laboratory Details 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

After completed all 5 parts pages will appear regarding documents to be uploaded 
 

 
Figure23: Documents to be uploaded in the checklist 

 
 
 
 
 
 

After clicking on continue, Address details has to be added as shown in the below image 
 

 
 



 

Figure24: Address Details 
 
 
 
 
 
 
 
 
 
 
 
A preview page will appear after address details added as shown in the below image: 



 

 
Figure25: Preview (Continue) 



 

 
Figure26: Preview (Continue) 

 



 

 
Figure 27: First Preview of the CT-04 

 
 
 
 
 
 
 
 
 
 
 
 



 

Checklist to upload the documents 
 

 
Figure 28: Checklist to upload the documents 



 

 
Figure 29: Checklist to upload the documents(continue) 



 

 
Figure 30: Checklist to upload the documents(continue) 



 

 
 

Figure 31: Checklist to upload the documents  

 
 
 
 
 
 
 
 
 
 



 

 
Payment for the form 
 

 
Figure 32: Payment page 
 
 

After payment Final preview of the form with download option will appear. 
 

 
 

 
Figure 33: Application Submitted Successful



 

 


